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Introduction 


Welcome to E. L. Haynes Public Charter School! We are now in our fourth year of 
existence. This year we serve 300 pre-Kindergarten to 5th graders and will grow to serve 
over 650 pre-Kindergarten through 12" graders over the next 8 years. E. L. Haynes is free 
and open to all students in the District of Columbia. 


At E. L. Haynes, every student will reach high levels of academic achievement by having an 
excellent teacher every year and mastering rigorous curricula in literacy, math, science, social 
studies, the arts, Spanish, and health & fitness. Students will engage in learning expeditions 
and will gain a deep understanding of science and math with Haynes’ enhanced programs. 
Students also will develop critical social and leadership skills with Haynes’ use of Responsive 
Classroom principles and practices. 


We are pleased that you are joining our school community. We are now partners dedicated 
to your child’s education. We are committed to working with you to prepare your child for 
success at the college of his/her choice. We are also committed to working with you to 
ensure your child becomes a responsible, upstanding person who will make you proud. 


This document is intended to promote our partnership by giving you important information 
about E.L. Haynes. It includes everything from the school’s guidelines for celebrating 
student birthdays to our policies about student discipline and attendance. Aside from the 
introduction and appendix, the handbook is organized alphabetically. If you have any 
questions that are not answered in this handbook, please contact us by phone (202) 667- 
4446, email (info@elhaynes.org), or in person. 


School Mission, Beliefs, and Promise 
Our Mission 


Every E.L. Haynes student — regardless of race, socioeconomic status, or home language — 
will reach high levels of academic achievement and be prepared to succeed at the college of 
his or her choice. E.L. Haynes students will be instilled with a deep appreciation for 
mathematics and science and will develop the lifelong skills needed to be active community 
members, responsible citizens, and successful individuals. 


Our Beliefs 


e Every child-can learn and reach high levels of academic achievement. 
e Every child can make a significant contribution to the school and community. 

e Families are integral to students’ success. 

e Students learn when teachers learn. 

e All of us grow when we embrace diversity. 

¢ Literacy in math and science is critical for participation in civics and economic life. 
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Our Values 


Be Kind 

Our individual success and the success of our organization depends on our ability to 
respect and take responsibility for ourselves and others, and work together so that we 
create an environment conducive to outstanding achievement. Every act of kindness, no 
matter how small, positively impacts our ability to succeed. 


Work Hard 

Research shows that intelligence is linked to effort and the habits of working hard are 
critical for every individual’s success. Much of what is worth achieving is not easy — we 
need to learn how to work hard and practice hard work in all that we do. 


Get Smart 

E.L. Haynes is a professional learning community, where every student, teacher, and 
staff member is on a continual educational journey. The school fosters a deep love of 
learning in students and staff. 


Our Promise 


Haynes’ promise is to provide every student with an outstanding education, every family 
with a welcoming and respectful environment, every teacher with a fulfilling and 
professional place to work, and every community member with a school to take pride in. 


Who was Dr. Euphemia Lofton Haynes? 


Martha Euphemia Lofton was born in Washington, D.C. in 1890, the first child and only 
daughter of Dr. and Mrs. Lofton. After graduating from Washington D.C. Miner Normal 
School with distinction, she went on to earn an undergraduate mathematics major (and 
psychology minor) from Smith College in 1914. In 1917, she married Harold Appo Haynes. 


Haynes pursued graduate studies in mathematics and education at the University of Chicago, 
earning a masters degree in education in 1930. She continued her graduate work in 
mathematics at the Catholic University of America where in 1943 she became the first 
African American woman to earn a Ph.D. in mathematics. ; 


Haynes taught in the public schools of Washington, D.C. for forty-seven years. She also was 
a professor of mathematics at Miner Teachers College where she established the 
_mathematics department, and served as chair of the Division of Mathematics and Business 
Education at the District of Columbia Teachers College. From July 1966 to July 1967, 
Haynes served as the first woman to chair the District of Columbia School Board. She 
played a central role in the integration of the DC public schools. In addition to her academic 
work, Haynes also served as president of the Catholic Interracial Council of the District of 
Columbia, and president of the Washington Archdiocesan Council on Catholic Women. 


We are honored to have such a remarkable woman, teacher, mathematician, and community 
leader from whom to model ourselves. Although Dr. Haynes does not have any living 
relatives, we will remember her accomplishments, her courage, and her integrity through the 


E. L. Haynes Public Charter School Family Handbook 2 


work we do with children, teachers, and families as we grow Haynes into an outstanding 
school. 


Admissions 

Admission. E. L. Haynes is open to all students in the District of Columbia. To apply to 
Haynes, families must submit an application which contains the potential student’s name, 
age, address, previous school, and contact information. Applications for 2008-2009 are 
available at the school and on our website (www.elhaynes.org). The enrollment period for 
2008-2009 will begin on October 1, 2007 and end on September 30, 2008. Applications 
received prior to the March 15, 2008 deadline will be entered into the lottery (see below) for 
the following year. Applications received after the lottery date will be added to the 
appropriate grade level’s waiting list. 


Aye Requirements for Pre-Kindergarten and Kindergarten: \n order to be accepted into pre- 
Kindergarten, children must turn 4 years old by September 30" of the school year. In order 
to be accepted in to Kindergarten, children must be 5 years old by September 30" of the 
school year. 


Lottery. If the number of new applications received before the lottery deadline exceeds the 
number of spaces available, Haynes must hold a lottery in accordance to DC public charter 
school law. Only students whose applications are submitted before midnight on March 15, 
2008 are eligible to participate in the lottery for 2008-2009. 


The lottery will take place within a few weeks of March 15, 2008. Applicant names will be 
selected in a blind drawing on a grade by grade basis. Once all the available spaces have 
been filled in a grade, the rest of the applicants for that grade will be placed on a waiting list 


in the order in which their names are drawn. 


If a student applies to E.L. Haynes after March 15, 2008, one of two things will happen. If 
there is still space available in the grade in which the student has applied, he or she will be 
accepted on a first-come, first-served basis. If there are no spaces available, then the student 
will be placed on the waiting list for that grade. 


Reenrollment. Parents of current students wishing to attend E.L. Haynes Public Charter 
School during 2008-2009 school year must notify the school by completing a commitment 
form no later than March 1, 2008. A reminder and form will go home in student folders well 
before the deadline. Parents of current students who miss the deadline must submit an 
application to be considered for reenrollment. 


Sibling Preference. The DC Charter Law states that siblings of enrolled students receive 
preference for admissions. Thus, if a family of an enrolled student would like a sibling to 
attend Haynes, the family must submit a completed application prior to the lottery deadline. 
Siblings of enrolled students will receive a preference over students of new families to 
Haynes. If there are more siblings than spaces available for a particular grade level, then 
there will be a lc :tery just among those siblings to determine who may enroll. 


Waiting List(s): in accordance with the regulations set forth by the DC Public Charter 
School Board, {aynes must start new waiting lists each year. Thus, a waiting list for 


ies) 
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Kindergarten this year can not automatically roll over to become the 1% grade waiting list 
next year. Every family on the waiting list will need to apply every yeat. 


Academics 

English Language Learning Support: Haynes has three English Language Learning specialists on 
staff to work with students who are learning English. The ELL specialists also work with 
teachers to help them best support our ELL students in class to maximize their progress. In 
2006-2007, twenty-five percent of Haynes students receive such services. 


Fieldwork: Fieldwork is an integral part of the E.L. Haynes curriculum to give students an 
opportunity to learn in other venues, meet local experts, and tie their classroom learning to 
the world outside E. L. Haynes. Fieldwork may consist of a trip to the local library, a visit to 
a museum, or a trip to a building, park, organization, or historic site. The Administrative 
Office has general permission slips on file for students to walk to the local public library and 
neatby playgrounds and parks. Teachers will send home additional permission slips for any 
trips outside the immediate neighborhood. Students lacking written permission from their 
parent/guardian will not be allowed to participate in fieldwork. ELL. Haynes will not accept 
verbal permission over the telephone. Occasionally, there may be an additional cost for 
special fieldwork, for instance, an entrance fee or ticket. Please notify the teacher, principal, 
ot director if you are unable to afford the cost. In such cases, financial assistance may be 
available. 


E.L. Haynes teachers and administration expect excellent behavior during fieldwork. If a 
teacher feels that a student’s behavior compromises the student’s safety or the safety of 
others, the teacher may not allow the child to go on the trip or may not allow the child to go 
without a responsible adult to oversee the child. E.L. Haynes encourages family members to 
volunteer as chaperones. Teachers, however, reserve the right to limit the number of family 
members who may attend. 


Homework: Homework is designed to reinforce the day’s lessons either by practicing skills or 
using new skills in different contexts. Beginning in Kindergarten, students will receive 
homework regularly. Students will receive a weekly homework sheet on Mondays outlining 
the week’s assignments. The homework sheets are put in students’ nightly folders (see 
School/Home Folders and Backpacks in the section on Communication). Homework 
assignments are designed to be developmentally appropriate for each grade level. 


It is critical that families encourage and monitor their child’s completion of homework. This 
means having a nightly routine for homework. Children should have a special quiet, well 
lighted place to do their homework every night. It also means. that families should read with 
their child, check that homework 1s completed, offer assistance when need, and make sure 
homework is packed and ready to be returned the following morning. Families should not 
complete their child’s homework for them. Whenever possible, homework assignments will 
be written in Spanish and English. 


Family members are encouraged to ask the classroom teachers and teaching fellows for 
additional ways to support students’ academics at home. In addition, there will be 
Community Meetings devoted to sharing information with parents about Haynes’ curricula 
throughout the year. 
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Guided Reading Books: Every student will bring home leveled reading books (often in a 
baggie). These books are very important for daily reading instruction. Parents are 
responsible for reading with the child for at least 30 minutes every day and making sure 
students bring these books to school every day. If parents are unable to find the book(s) at 
home, the cost for helping us replace the book is $5.00 dollars each. Do not attempt to 
replace the book(s) on your own because we order them in sets of four or six from 
companies that specialize in supplying reading books for schools and we need to purchase 
them through our own vendors. 


Promotion| Retention: Promotion will be based on students’ meeting grade-level standards, and 
will be determined by a student’s assessment information, teacher recommendation, and 
principal approval. A student may be promoted who has not yet met grade-level standards if 
she or he demonstrates at least one year’s growth, especially if he or she is within six months 
of meeting the grade-level targets or is younger than 3" grade, and the principal and 
classroom teacher recommend promotion. 


Students who are at risk of not being promoted will be identified in February, and a 
conversation with each student’s family will take place in March and April about the 
possibility of retention. All students who are candidates for retention will have an Individual 
Learning Plan, receive additional academic support, and be closely monitored. Final 
decisions may be made as late as June if that is most appropriate for the child and the 
circumstances. If a student must be retained, then the classroom teacher, principal, and 
family will meet to discuss how the upcoming year will offer the student different and 


sufficient supports to ensure the student’s success. 


Special Education and Inclusion: Our strong belief is that all students, including those with 
disabilities, can achieve at high levels. At the same time, we believe that all students benefit 
from instructional experiences that are differentiated to address students’ varied interests, 
learning styles, skill sets, and developmental levels. Thus, we work hard at E. L. Haynes to 
promote inclusive instructional practices in our classrooms, expeditions, and community 
building activities. All teachers regularly collaborate with inclusion specialists to evaluate 
student data, plan instruction, and implement individualized modifications and 
accommodations for students. In addition, all teachers participate in ongoing professional 
development in the best practices of differentiated instruction. Our inclusion Coordinator, 
an experienced special education teacher, also directly delivers instruction and coordinates 
the services of part-time therapists and counselors for students who require specialized 
instruction. Our inclusion office provides special education services to students and families 
in accordance with federal and local special education law. 


Student Assessments and Testing: At E. L. Haynes, starting in K all students will be assessed in a 
variety of ways throughout the year. The goal of assessment is two-fold: 1) to give the 
teacher(s) information about what a student does and does not know to inform instruction 
and 2) to give the school and our stakeholders information about the effectiveness of our 
program. Assessment is critical to ensuring that every Haynes student succeeds 
academically. 
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Haynes administers a variety of student assessments including teacher-student interviews, 
teacher created tests and quizzes, quarterly performance assessments, externally developed 
exams, portfolios, and the District of Columbia’s standardized assessment, called the 
DCCAS. (All DC charter schools must administer the district-wide exam which usually is 
given in April.) Some of the assessments are administered to students individually and 
others are given to the whole class or smaller groups of students. Students in K and above 
also take the Terra Nova, a national standardized test, in reading and math. Results from 
standardized tests are shared with families. 


Student Progress Reports: Stadents receive standards-based progress reports that include 
information about literacy, math, science, academic skills, and citizénship at the end of each 
quarter. Students receive progress reports in the arts, heath & fitness, and Spanish twice per 
year at the end of the 2 and 4" quarters. Families will receive the progtess reports in 
person at the family-teacher conferences in November, March, and June; they will receive 
them by mail in December. 


Student Records: Families can review their children’s school records and request copies if 
desired. In consideration of our busy office staff, families should request their intent to view 
records or to make a copy in writing at least 24 hours in advance. Families must view 
records under the supervision of the school office personnel and may not remove records 
from the school office. 


Special education records are filed separately from the regular student files. Requests to view 
these records should be made directly to the Inclusion Coordinator. 


Attendance (See School Policies in the Appendix) 

Attendance is critical to every student’s success at Haynes. We expect students to attend 
school every day, arrive on time, and leave on time. Recognition of excellent attendance will 
be integral to the school. Poor attendance or excessive tardiness may jeopardize the child’s 
readmission for the following school year. Please familiarize yourself with the Attendance 
Policy (section 1 in the School Policies) in the Appendix. 


Ifa student must be absent, families should notify the school and provide a reason for each 
absence. Families must call (202) 667-4446 by 9:00 AM if their child will be absent for the 
day. Families will be contacted if their child is absent without explanation. 


Birthdays 
Birthdays are an important part of community at ELL. Haynes. Each classroom will have a 


monthly birthday celebration for students whose birthdays fall within that month. For that 


celebration, families are encouraged to join the festivities by contributing treats and/or 
attending the party. Although Haynes does not allow soda, candy, or junk food during a 
regular school day (see Meals/Healthy Eating below), the monthly birthday celebration may 
include cake, soda, or other appropriate. party food. Families must coordinate their 
involvement with the classroom teacher. 


Invitations for any birthday party held outside of school must be mailed to children rather 


than distributed at school. Other preparations for individual birthday celebrations must be 
taken care outside the school day, including transportation to or from an off-site event. 
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Calendar and Schedule 
Calendar for 07/08: This year E.L. Haynes will follow a calendar similar to that of DCPS. 
Please see the calendar in the appendix for specifics about particular days off. 


Calendar for 08/09: In order to maximize learning, E.L. Haynes uses a year-round calendar. 
Haynes has the same number of school days that other DC Public Schools have, but they 
are organized differently. School begins the first week in August and is divided into 4 
quarters. School ends in late June leaving only 5 weeks of summer in between one academic 
year and the next. This short summer and the three breaks during the year in October, 
December/January, and March/April give students, staff, and families a smoother learning 
cycle and the opportunity for more academic enrichment (see Intersessions below). Haynes’ 
short summer means that students don’t forget what they’ve learned and they have 
opportunities for additional support and/or academic enrichment during the school year; 
staff members have breaks that are long enough to reflect and plan for the upcoming 
quarter; and families have time together after each quarter rather than only at holidays and 
during the summer. Please note that the school will open for 08/09 on Monday, August 4% 


Drop-Off and Pick-Up at 3029 14° Street Campus (2" 4 to 5” grades): E.L. Haynes’ academic day 
starts at 8:30 AM sharp. Students may arrive anytime after 8:15 AM and go directly to class. 
If a student arrives before 8:15 AM and is not in the Before School Program, he or she must 
wait with an adult outside of the building. From 8:15 AM — 8:30 AM, a Haynes staff 
member will be at the front door helping students out of cars and welcoming them from the 
sidewalk. Family members who walk children to their class should say good-bye to their 
children before the child enters the classroom. 


Students arriving after 8:30 AM ate considered tardy and must be brought to the office by 
an adult who must sign the child in for late arrival. The school will address families who 
repeatedly bring their children to school late. Families who fail to improve their arrival time 
may jeopardize their children’s readmission for the following year. (See Attendance above 
and School Policies in the Appendix.) 


Unless your children are participating in the Extended Day Program or being dismissed with 
proper authorization to walk home, students must be picked up from their classrooms at 
3:30 PM on Monday through Thursday, and 1:00 PM on Fridays. Students in the Extended 
Day Program must be picked up by 6:00 PM. (Please note that late pick-up from the 
Extended Day Program costs $1 per minute). If a student needs to leave early for a doctor's 
appointment or urgent matter, family members are asked to let teachers know in advance 


that the student will be picked up early and the adult must sign the log at the front desk. 


The school will address families who repeatedly pick up their children early. Families who 
fail to improve their pick up time may jeopardize their children’s readmission for the 
following year. (See Attendance above and School Policies in the Appendix.) 


E.L. Haynes requires authorization on file for anyone picking up a student. The school will 
not release a student to anyone not on file — even to someone whom the student knows. 
This list can be amended at any time in the office. School staff reserves the nght to request 
personal identification for anyone picking up a student. 


~I 
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Drop-Off and Pick-Up at 2001 S Street Campus (PreK-1" grades): E.L. Haynes’ academic day 
starts at 8:45 AM sharp. Students may arrive anytime after 8:30 AM and go directly to class. 
If a student arrives before 8:30 AM and is not in the Before School Program, he or she must 
wait with an adult outside of the building. From 8:30 AM — 8:45 AM, a Haynes staff 
member will be at the front door helping students out of cars and welcoming them from the 
sidewalk. Family members who walk children to their class should say good-bye to their 
children before the child enters the classroom. 


Students arriving after 8:45 AM are considered tardy and must be brought to the office by 
an adult who must sign the child in for late arrival. The school will address families who ~ 
repeatedly bring their children to school late. Families who fail to improve their arrival time 
may jeopardize their children’s readmission for the following year. (See Attendance above 
and School Policies in the Appendix.) 


Unless your children are participating in the Extended Day Program or being dismissed with 
proper authorization to walk home, students must be picked up from their classrooms at 
3:45 PM on Monday through Thursday, and 1:00 PM on Fridays. Students in the Extended 
Day Program must be picked up by 6:00 PM. (Please note that late pick-up from the 
Extended Day Program costs $1 per minute). If a student needs to leave early for a 
doctor’s appointment or urgent matter, family members are asked to let teachers know in 
advance that the student will be picked up early and the adult must sign the log at the front 
desk. The school will address families who repeatedly pick up their children early. Families 
who fail to improve their pick up time may jeopardize their children’s readmission for the 
following year. (See Attendance above and School Policies in the Appendix.) 


ELL. Haynes requires authorization on file for anyone picking up a student. The school will 
not release a student to anyone not on file — even to someone whom the student knows. 
This list can be amended at any time in the office. School staff reserves the right to request 
personal identification for anyone picking up a student. 


Early Dismissak Beginning in 07/08, E. L. Haynes will dismiss students early on Fridays. 
Students at the 3029 14" Street Campus (2™ — 5") will be dismissed at 1:00 PM. Students at 
the 2001 S Street Campus (PreK — 1*) will be dismissed at 1:15 PM. Students either go 
directly to the Extended Day Program (if they are enrolled) or are picked up by adults or 
have permission to walk home. 


Extended Day Program (Before and After School): Haynes offers families the Extended Day 
Program to ensure Haynes students have a high quality educational option available to them 
outside of the classroom hours. The fees are on a sliding scale based on a family’s income. _ 


The Before School Program begins at 7:30 AM and ends at 8:15 at 3029 14” Street and at 
8:30 at 2001 S Street. For students enrolled in the breakfast program, breakfast is served 
before 8:00 AM at 3029 14 Street (2"-5" grades) and 8:15 AM at 2001 S Street (PreK-1" 
grades). Students must arrive before 8:00 AM or 8:15 AM to receive breakfast. (See Meals 
and Healthy Eating below for information about the breakfast program.) 


At the 3029 14” Street Campus (2° — 5" grades), the After School Program begins at 3:30 
PM on Monday through Thursday and at 1:00 PM on Friday; it ends at 6:00 PM every 
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evening. Our Extended Day Leaders and Teaching Fellows work with a group of 
approximately 15 students. The program follows a routine with elements from the regular 
school day. Students have 30 minutes of math enrichment, 30 minutes of reading skills and 
strategy instruction, snack and recess time. Quiet ime for homework, independent reading, 
creative writing and clean up will take place from 5:00PM - 6:00PM. 


At the 2001 S Street Campus (PreK — 1st grades), the After School Program begins at 3:45 
PM on Monday through Thursday and at 1:15 PM on Friday; it ends at 6:00 PM every 
evening. Our Extended Day Leaders work with a group of approximately 15 students. 
Students will have an afternoon meeting, snack, outdoor play, quiet time for homework and 
reading, and choice time. Students are expected to meet the same behavior standards during 
the After School Program as they are during the school day. 


The Extended Day Program begins on the first day of school, with the exception of PreK, 
which starts on Tuesday, September 4". Please note that there will be no After School 


Program on: 


Friday, August 31* 2007. (Labor Day weekend). Friday dismissal at 1:00 PM. 
Monday, November 12, 2007 (no school) 

February 15, 2008 (no school) 

Wednesday, June 18, 2007 (last day of school). Early dismissal at 1:00 PM. 


Questions about the Extended Day Program should be directed to Director of Year-Round 
Programs Kenyon Mial at (202) 667-4446 ot kmial@elhaynes.org. 


Hours of Operation 3029 14” Street campus (2" through 5° grades): EL. Haynes’ academic day will 
start promptly at 8:30 AM everyday. Students may arrive anytime after 8:15 AM, unless they 
are enrolled in the Before School Program which begins at 7:30 AM. On Monday through 
Thursday, the school day ends at 3:30 PM. On Fridays, the school day ends at 1:00 PM so 
that teachers can meet for professional development. The After School Program begins 
when school is over (3:30 PM on Monday-Thursday, and 1:00 PM on Friday) and ends at 
6:00 PM. (See Extended Day Program above.) 


Hours of Operation 2001 S Street campus (PreK — 1 grades): E.L. Haynes’ academic day will start 
promptly at 8:45 AM everyday. Students may arrive anytime after 8:30 AM, unless they are 
enrolled in the Before School Program which begins at 7:30 AM. On Monday through 
Thursday, the school day ends at 3:45 PM. On Fridays, the school day ends at 1:00 PM so 
that teachers can meet for professional development. The After School Program begins 


“when school is over (3:45 PM on Monday-Thursday, and 1:15 PM-on-Friday)-and-ends-at-—___._. 


6:00 PM. (See Extended Day Program above.) 


Summer Intersession for 07/08: E. L. Haynes will offer 4 weeks of optional academic 
enrichment programming from June 30" through July 25". The classes have topics such as 
Native American Culture, Masks of Africa, Endangered Species of Brazil, and Fairytales. 
Up to 15 students are in each class and each week-long session includes fieldwork, local 
experts, and a final project. Fees are based ona sliding scale. Questions about Intersessions 
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should be directed to the Director of Year-Round Programs Kenyon Mial at (202) 667-4446 
or kmial@elhaynes.org. 


Snow Days or Emergency Days: On days that District of Columbia Public Schools (DCPS) is in 
session, E.L. Haynes will follow the decision of the DCPS to open late or close due to 
inclement weather or emergency as announced on the radio, TV, or internet. This policy 
also affects the Extended Day program because there is no Extended Day Program when 
the building is closed. To find out if DCPS or Haynes is closed, please listen to the radio, 
watch a local news station, click the link on our website (www.elhaynes.org) to go to 
www .schoolsout.com, or call the school for an outgoing message (202) 667-4446, — 


On days when Haynes is in session and DCPS is not, there will be an outgoing message on 
the answering machine at (202) 667-4446. All other changes in the school schedule will be 
made by the Principal and announced by telephone or directly to parents. For this reason 
parent contact numbers must be kept up to date. 


Communication 

Classroom Liaisons: Each classroom will have 2 parents who help communicate with families 
about upcoming fieldtrips, events, or volunteer needs on behalf of the classroom. Members 
of the School Planning Team will help set up the Classroom Liaison system and make sure it 
is working effectively. 


Communicating in Languages Other Than English: In order to support students whose families 
speak a language other than English, Haynes translates key documents into Spanish and has 
bilingual staff members who are fluent in Spanish and other languages. As the school 
grows, we anticipate that more languages will be represented on staff and written material 
will be available in additional languages. Please let administrators know if translation into 
other languages is needed this year. 


Family Contact Information: The school must have up-to-date contact information for each 


student at all times for emergencies, changes in schedule, or other important information. 


Family Directory: A Family Directory will be mailed to each family shortly after school begins. 
Additional copies will be available at the front desk. 


Newsletters. Teachers prepare weekly newsletters for families which are sent home in 
students’ folders usually on Mondays. E. L. Haynes plans to have a newsletter that goes 
home monthly highlighting upcoming events, school wide news, and key accomplishments. 


Parent-Staff Communication: As partners in your child’s education we are committed to 


developing a strong relationship with all of our families. You can expect all staff members 
to listen and assume the best intent from you. We ask that you extend the same respect to 
all staff members. 


School] Home Folders and Backpacks. Every student receives a folder with his or her name on 


it. Using their backpacks, students must take their folder home every night and bring it 
every morning in order to facilitate communication between families and the school. 
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Folders will contain homework, permission slips, announcements, classroom newsletters, 
lunch payment envelopes, and other important information. 


Teacher-Parent Conferences: E.L. Haynes staff share important assessment information with the 
students’ families at the fall, spring, and summer conferences. Parents/guardians receive 
progress reports at conferences. It is critically important for parents to attend conferences. 


Teacher and Staff Contact Information: All Haynes’ staff members have an email account and a 
voicemail box. Although each classroom has a phone and computer, teachers usually do not 
~ answer their phone or email during the day. If you have an urgent message, please call the 
front desk at (202) 667-4446. See Appendix for a complete list of staff members, email 
addresses, and voicemail boxes. Also, parents can request teacher State qualifications and 
licensing criteria at anytime. If you wish to do so, please contact Patrice Griffin at (202) 
667-4446. 


Website. E. L. Haynes’ website (www.elhavnes.org) contains useful information for families 
including a calendar, lunch menus, and reenrollment information. With the help of family 
volunteers, we expect to use it more and more to provide key information to our families in 


Spanish and in English. 


White Board and Bulletin Board. Keeping our families well informed is very important to us; 
families make sure to read the information placed in the white board found in the lobby by 
the main entrance and any other information posted in the bulleting board in the second 
floor by the front desk. 


Evenings Meetings or Events 
At least once per quarter, E.L. Haynes hosts an evening meeting of event for an hour or 
hour and a half. The purpose of the meetings is to connect families to the school and one 
another, build community across grade levels, share important information with Haynes 
stakeholders, and gain from the talents and gifts families bring to Haynes. As such, 
community meetings may include: 

¢ School, Family, and Student Commitment and Expectation Night 

e Back-to-School Night, 

e Family Reading and Family Math Nights, 

¢ Celebrations, such as All School Meetings, and 

e Student Performances. 


Diversity 

One of the most unique aspects of E. L. Haynes is the remarkable diversity of our students 
and families. The E.L. Haynes values the cultural diversity of our community and strives to 
celebrate it in our classrooms, at our festivals, and on our school walls. Students learn about 
the people around them, and gain critical social and cognitive skills by respecting others who 
may have different customs, beliefs, and habits and by understanding the commonalities we 
all share. In 2006-2007, our students were African American (46%), Latino (31%), 
Caucasian (19%), and Asian (4%). Sixty-five percent qualified for free and reduced lunch, 
25% received ELL services and 12% received special education/inclusion services. 
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Expectations of Students 

All Sindents: Haynes believes that every child can and will reach high levels of student 
achievement and social development. As a school, we hold ourselves responsible for each 
student’s success, and do everything possible to ensure it. 


E.L. Haynes Promise. The ELH Promise is “Be Kind, Work Hard, and Get Smart” which 
gives students the critical tools they need to excel at Haynes and beyond. (See last page of 
this handbook to learn what students do to show us they are being kind, working hard, and 
getting smart.) 


Discipline: E. L. Haynes’ approach to discipline is derived from the Responsive Classroom 
model, which incorporates social learning into the daily program. E.L. Haynes staff will use 
positive discipline. Staff members will treat students respectfully in all situations. Students 
will be involved in making classroom rules and are expected to follow all classroom and 
school rules. Rules and expectations will be clearly communicated to students and parents; 
consequences for breaking rules will be administered calmly and fairly. 


While on school property, parents are expected to discipline their child in a positive manner 
consistent with the Responsive Classroom model. Parents who physically discipline their 
children at school may be prohibited from participating in fieldwork and may be asked to 
wait for their child outside the building. 


The school’s complete discipline, suspension, and expulsion policy is included in the School 
Policies in the Appendix at the end of this handbook. 


Dress Code: At E.L. Haynes students must wear appropriate clothing at all times. Clothing 
that is provocative or contains inappropriate language is prohibited. Shirts with 
advertisements on them are discouraged. Parents should not send their children in open- 
toed shoes or with shirts that expose children’s midriffs. Sneakers are recommended every | 
day and are required on days the students have Health & Fitness or dance. Please do not 
send your child to school in short skirts because children sit cross-legged on the floor. 
Students should also not come to school in flip flops or shoes that will hinder their ability to 


play outside or participate in specials. 


Students should wear or bring comfortable clothing suitable for both our air-conditioned — 
and heated building and the outdoors. Because students go outdoors for play every day, 
except in pouring rain, they should arrive on cooler days with a coat, hat, gloves, and if 
necessary, boots so that they can fully participate in outdoor play. Because students will get 
their clothes dirty from time to time in outdoor play, “party clothes” are inappropriate dress. 


~All clothing should have student’s name somewhere on the inside collar. All Pre-K and 
Kindergarten students need to keep a complete change of clothing at the school that is 
appropriate for the season. 


Responsive Classroom: Responsive Classroom is the social curriculum at Haynes and ts a 
cornerstone of our belief that every student can reach high levels of academic achievement 
and social development. The goal of Responsive Classroom is for students to learn to 
respect themselves, others, and their materials; to be able to solve conflicts peacefully; and 
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to have social skills that allow them to work independently, in small groups, and as a whole 
class. More information is available on the Haynes website: www.elhaynes.org. 


School Policies: The Haynes Board of Trustees adopted school policies in the areas of 
attendance, discipline, suspension and expulsion, and grievance procedures. See appendix. 


Toys, Valuables, and Other Personal Items: Personal toys are not permitted in school unless 
approved in advance by the teacher. Children are strongly discouraged from bringing toys 
on sharing days. Any toys brought from home without permission will be taken and held by 
classroom teacher. Toys will be returned following a conversation with the parent/guardian. 


Please not that students are not permitted to bring toys to school to trade or barter with 
other students. 


Cell phones and pagers may only be brought to school with permission from the teacher or 
principal and proper notification by the parent/guardian. These items must be turned off 
during the day and kept at the Front Desk or by the teacher or administrator. No other 
electronic devices (such as radios or Gameboys) may be brought to school. 


Valuables, such as jewelry, money, or electronics, should not be brought to school. While 
E.L. Haynes makes enormous efforts to ensure security, E.L. Haynes cannot be responsible 
for valuable items that are lost or stolen at E.L. Haynes. 


Family Involvement 

E.L. Haynes believes that families are integral to student success and that family 
involvement will increase satisfaction and enhance the school. E.L. Haynes values families 
of all backgrounds and looks forward to hearing, sharing, and understanding aspects of 
every family’s experiences, languages, and culture in order to ensure student success. 


Family participation in the school will be nurtured in various ways to create a true 
partnership between the school and families. Families will be asked to sign a Family 
Commitment Letter each year that will include an agreement, 1) to ensure students are ready 
to learn, 2) to create an environment at home that is conducive to learning, 3) to know about 
the educational program of the school and support its values, 4) to stay informed about their 
students progress, 3) to communication regularly with the school and attend three family- 
teacher-student conferences per year to hear about their student’s progress, and 5) to make 
positive contributions to the EL Haynes community through volunteer activities at home or 
at school. See Appendix for a copy of Family Commitment Letter. 


Family members are encouraged to visit your student’s class since it is one of the best ways 
to understand your children’s school experience. Parents/guardians should discuss with their 
children’s teacher and/or room parent ways in which they can assist with class activities. 
However, parents/guardians are not asked to visit their children’s classroom for the first 
month of school or until the teacher is ready to have visitors. Teachers need the opportunity 
to establish routines and structures. The presence of parents/guardians in the classroom can 
be confusing for many children as they adjust to school routines. Teachers may ask 
parents/ guardians to leave the classroom. 
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After the first four weeks of school, family members may arrange visits with their children’s 
teacher. Family members’ visits are most productive when the time and purpose of the visit 
are discussed in advance. Typical visit purposes include: observing the classroom instruction, 
“shadowing” your own child, volunteering to help with a project or work with a small 
group, or presenting or sharing information or reading to the class. We ask that parents turn 
cell phones and pagers to the silent mode when they come to volunteer or attend 
conferences at school. 


Family members who want to volunteer outside of their student’s classroom can help at the 
~ front desk, join the School Planning Team or the Governing Board (see below for more 
information), or contribute to special events with food, photocopies, or translations. Family 
members who are volunteering at the school are asked to sign in at the front desk so that the 
school can recognize their contribution. 


Health, Safety, and Security 

Emergency Contact Information: Essential to our students’ safety is up-to-date contact 
information at all times for each student. In the event of an emergency, the office will call an 
ambulance before calling the parents/guardians. Emergency medical forms for each student 
are on file in the event of an emergency. Parents /guardians should ask to review their child’s 
medical forms if they have questions or need to make changes. 


Physical and Emotional Information: Critical to supporting every student, parents / guardians 
must inform the school if a child has been injured physically ot emotionally. Having this 
information will insure that the school makes appropriate accommodations for the child 
(e.g. not going to fitness if physically injured or provide any other support the child may 
need, taking additional care in supporting a child who just experienced a death in the family, 


or knowing about an injury that happened over the weekend while playing). 


First Aid: The first-aid care the school can provide is very limited. If a child is hurt or 
complains of an illness, the teacher or administrator will treat simple cuts or bruises by 
applying a bandage or ice, but cannot administer any more serious medical treatment. The 
front office will call the parent/guardian in the event of a more serious injury or illness and 
the student will be kept in the office until the parent/guardian arrives to get the child. 


Wess: In order to maintain a healthy school, parents /guardians must not send their children 
to school with any contagious diseases such as the flu, strep throat, chicken pox, measles, 
conjunctivitis (pink eye), ringworm, scabies, or lice. Students with any of these conditions 
will be sent home from school until they are no longer contagious. E.L. Haynes, may request 
that the parent/guardian provide a doctor’s note showing that their child is no longer 


contagious. Please notify the front office if you discover that yout child may have been =~ 


exposed to a contagious disease. 


If your child is not feeling well in the morning, particularly if he or she has a fever, please do 
not send him or her to school. Parents/guardians should not send their children to school 
within 24 hours of vomiting. Students should not return to school until 24 — 36 hours after 
beginning the course of antibiotics. 
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Medications: No medications, including over-the-counter medications, should be sent to 
school with your children. All medication must be brought in by a parent or guardian and 
kept in the office. Medication cannot be administered without the parent or guardian’s 
consent and a physician’s written order. We strongly encourage parents/guardians to 
administer short term medications, such as antibiotics, at home. If your children need to 
receive medication at any time, please pick up and complete the appropriate forms from the 
office. Only with a doctor’s note and the appropriate forms completed will E.L. Haynes 
administer over-the-counter medicine. 


Child and Family Services Agency Mandated Reporting: Every staff member and long-term 
volunteer at E. L. Haynes is a “mandated reporter” requiring the reporting of any suspected 
abuse or neglect to DC Child Protective Services. Below is the process and guidelines that 


E. L. Haynes staff members follow. 


Anyone involved in the care and treatment of patients under the age of 18 are considered 
"mandatory reporters" and are required to report cases of child abuse and neglect. According 
to DC Code 2-1357, any mandatory reporter who fails to make a report will be fined or 
imprisoned. If child abuse or neglect is suspected, mandated reporters must immediately call 
the CFSA reporting hotline at (202) 671-SAFE (671-7233). 


Mandated reports must call the CFSA hotline immediately-even if all the information is not 
available. If requested, reports may be required to follow up with a written report to the DC 
Child Protective Services. Once an abuse report is filed, CPS will assess and investigate the 
case. CPS determines the nature, extent, and cause of child maltreatment and assesses 
possible risk to the child if left in the situation. Please note that staff members who report 
suspected abuse or neglect are not allowed to disclose the report to parents or guardians. 


Insurance: Students’ medical needs, including those that may arise on school grounds, must 
be covered by parents’/guardians’ insurance. Parents/guardians should notify the office if 
they do not have insurance for their child or have any questions about their child’s insurance 
coverage. The school may be able to provide information to parents / guardians interested in 
obtaining health insurance. 


Security: The door to E.L. Haynes will be locked at all times. To maximize time for student 
learning and development, E.L. Haynes will be a safe, orderly, and organized school. School- 
wide expectations for student and adult behavior will be clear and actions taken will be 
consistent, respectful, and developmentally appropriate. 


“Geveming Board 


E. L. Haynes Public Charter School is a public school and a non-profit corporation. In 
accordance with the DC Public Charter School Law, Haynes is governed by a Board of 
Trustees. Currently, there are thirteen trustees. Board meetings take place monthly and are 
open to the public. 


Jennifer C. Niles, Head of School 
James H. Shelton III, President 
Ilene Rosenthal, Vice President 
Karim Zia, Treasurer 
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Clarissa Potter, Secretary and Parent Trustee 
Jacquelyn Davis 

Christopher Gergen 

Michael Hall, Parent Trustee 

Roy Jones 

Marianne Keler 

Peggy Knudson, Parent Trustee 

Winston Bao Lord 

Nelson Smith 


Lost and Found 

All students’ articles should be labeled for identification. Any articles found in and around 
the school will be kept in a central location. At the end of each quarter, any unclaimed 
articles will be donated to Martha’s Table. 


Meals and Healthy Eating 

Healthy eating is critical to students’ academic and social development. E. L. Haynes is a 
junk food free school. The meals and snacks eaten at Haynes are nutritious and are not 
laden with sugar and fat. The school breakfast and lunch are catered by At Home 
Management which was selected by the Haynes faculty for the high quality, healthiness, and 
presentation of their food. 


Breakfast. The breakfast program is one component of the Extended Day Program which 
begins at 7:30 AM. Breakfast is served from 7:30 — 8:00 AM. Students arriving after 8:00 
AM will not receive breakfast. Students who qualify for free lunch under the National 
School Lunch Program automatically are entitled to receive breakfast once their NSLP 
application is complete. For other students, the cost of breakfast is based on a sliding scale. 


Lunch, Students who are eligible for free lunch under National School Lunch Program are 
automatically entitled to receive a lunch. However, the school must have a completed 
application form for the School Lunch Program on file for a child to receive free meals. 
These forms are necessary for the school to be reimbursed from the National School Lunch 
Program. 


Students eligible for reduced price lunch or who wish to purchase lunch at the regular price 
must order lunch in advance for the following week. Special envelopes for ordering lunch 
ate available at the front desk or can be requested to be sent home with the child. Envelopes 
must be returned to school on Thursday in order to receive lunches for the following week. 
Unfortunately, students cannot bring money to school in the morning and purchase a lunch 
that day. If a student forgets to bring lunch, parents/guardians will be called to bring a 


lunch. 


The lunch program can accommodate students with dietary restrictions, but must be 
arranged for in advance. Parents/ guardians should notify the school of their children’s food 
allergies so that necessary precautions can be taken during lunch and at other times food 
may be consumed. 
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Parents/ guardians who do not participate in the lunch program must send their children to 
lunch with a nutritious lunch that does not require heating or refrigeration. 
Parents/guardians should not send candy, gum, and sodas to school with children. If 
children arrive to school with these items, they will be confiscated. 


Snack: Students receive a healthy snack every morning. Healthy snacks for the class are 
donated for a week at a time by students’ families. Teachers set up a rotating schedule so 
families know when it is their week to contribute. For families who are not able to provide 
snack for the class due to hardship or other reason, Haynes will provide snacks for the 
“students. Students drink water with their snack. _ 


Suggested healthy snacks include: fresh fruit (bananas, apples, oranges, grapes, strawbetties, 
etc.), fresh vegetables (carrots, celery, etc.), dried fruit (raisins, dried apples, dried 
cranberries, etc. — but not fruit roll-ups), crackers or pretzels or Gold Fish, applesauce, 
cheese, etc. The Giant grocery store one block north of E. L. Haynes on Park and 
Fourteenth Streets, NW has extensive selection of healthy snacks. Please ask any staff 
member for additional suggestions. 


Unhealthy snacks include: cookies, pudding, jelly, high-sugar snacks (e.g. fruit roll-ups, Rice 
Crispy Treats, Cracker Jacks, etc.), high-fat snacks (potato chips, Bugles, corn chips, etc.), 
and candy will not be served. 


School Parent/Guardian Team (SPT) 

The School Planning Team consists of parents/guardians, teachers, and community 
members who met monthly to provide recommendations and support to the principal and 
ditector in the management of the school. At each meeting, committees give reports, new 
business is discussed, important topics are introduced, and upcoming events highlighted. 
Current committees include: communication, fundraising, events, and volunteer 
coordination. Anyone is welcome to join the SPT or attend meetings as he or she is 


available. 


Meetings usually take place on the first Monday night of the month from 6:15 — 7:45 PM 
and are conducted in Spanish and English. Childcare is also provided. 


Visitors 
All visitors must sign in at the front desk. Safety is paramount. In addition, Haynes has 
frequent visitors from around the country and wants to keep track of everyone who comes. 


Volunteers _ ee ee eee rr a 
Haynes welcomes volunteers who are parents, older students, siblings, and community —_ 
members. Haynes already has partnerships with four local schools, including Bell 
Multicultural High School, Stone Ridge, Sidwell-Friends, and the Maret School, which bring 
middle and high school students to read and mentor Haynes students. Volunteers can 
contribute to Haynes in a variety of ways including: reading, chaperoning, photocopying, 
helping in the classroom, working at the front desk, organizing clean-up days, donating food 

for special events, translating, etc. Haynes will conduct a background check on all 
volunteers who come regularly 
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E. L. Haynes Public Charter School 
School Policies 


1. Attendance 


Each student enrolled at E. L. Haynes Public Charter School is expected to attend school 
every day for the entire school day unless there is an exceptional health or family reason that 
prevents attendance. At the 3029 14" Street campus (grades 2-5) school begins at 8:30 AM 

--and ends at 3:30 PM. At the 2001 S Street campus (grades PreK-1") school begins at 8:45° 
AM and ends at 3:45 PM. On Friday, school ends at 1:00 PM at both campuses. Attendance 
and tardiness will be recorded in each classroom shortly after the beginning of the school 
day and promptly forwarded to the designated school administrator. Unless approved in 
advance or otherwise known to school officials, any student’s absence must be explained by 
a written statement from the student’s parent/guardian explaining the reason for the absence 
upon the student’s return to school. 


Valid reasons for absence from school include: 
a. Illness of the student or doctor’s appointment, 
b. Exclusion due to quarantine, contagious disease, infection, infestation, or other 
condition requiring separation from other students for medical or health reasons; 
c. Illness or other family emergency which requires the presence of the student outside 
the school, 
Death in the student’s immediate family, 
Necessity for a student to attend any judicial proceeding as a party or witness; 
Observance of religious holy days; 
Suspension or expulsion from school by an administrator pursuant to Section 3; 
Temporary closing of the school facility or suspension of classes due to severe 
weather, official activities, holidays, malfunctioning equipment, unsafe or unsanitary 
conditions, or other conditions requiring the closing of the school facility or 
suspension of classes; and 
i. Other absences approved in advance by an administrator upon the written request of 
a parent/guardian. 


poe me p 


Absences: Extensive absences significantly diminish the ability of the student to learn. 
Families are expected to schedule recreational activities and vacations only during designated 
school breaks. Parents and guardians must provide doctor’s notes and other documentation 
to demonstrate an excused absence. If no documentation is given to the Front Desk, the 
absence will be considered unexcused. Persistent absenteeism from school will result in the 


following actions being taken: 


The Front Desk monitors situation. Family is called if 
student is not in school. 


1 unexcused absence in a quarter; 
OR 


1-2 excused absences in a quarter. 


Administrator calls the family to indicate school 
concern and to help family with problem-solving. If 
significant health problems exist, they should be noted 
and opportunities to maintain class work identified. 


2 unexcused absences in a quarter 
OR 


3 excused absences in a quarter 
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Absences 
More than 4 unexcused absences 
in a quarter 
OR 


More than 5 excused absences ina 


in a year 
OR 
More than 15 excused absences in 
a year 


Action 

School requires medical documentation if a health 
problem is the cause of absenteeism. A family 
intervention meeting 1s arranged. 


uarter 
More than 10 unexcused absences | Based on the DC Board of Education truancy policy, 


10 days of unexcused absences in a year warrant 
immediate referral to Child and Family Services. 
Fifteen days of unexcused absences in a year warrant a 
truancy court referral. Parents/guardians ate advised 


that significant additional absences without adequate 
medical explanation may be grounds for 
discontinuance from school the next academic year. A 
significant number of absences may also be a factor in 


retention decisions. Problem-solving efforts and goal- 
setting continue. 


Please note that E.L. Haynes follows the DC Board of Education truancy policy. Five days of 
unexcused absences in a year warrant a parent conference. Ten days of unexcused absences in a year 
watrant immediate referral to Child and Family Services. Fifteen days of unexcused absences in a 
year warrant a truancy court referral. 


Tardiness: Classes begin at 8:30 AM at the 3029 14 Street campus (2 through 5" grades) and 8:45 
AM at the 2001 S Street (PreK-1* grades). Students should be in class and ready to learn by the start 
of school. A student is considered tardy if he or she is not in class by 8:35 AM at 3029 14” Street 
campus and 8:50 AM at the 2001 S Street campus. Students who are tardy miss important 
information, do not get off to a strong start for the day, and disrupt class because the teacher has to 
accommodate their late arrival. If a student is tardy repeatedly, the following actions will be taken: 


Action 


Tardy Arrivals 
Student arrives late 6 days in a | Teacher 


and monitors situation. 
student’s tardiness and 
if lateness continues. 


calls home 
Administrators track 
communicate with famil 
School requires medical documentation if a health 
problem is the cause of tardiness. A family intervention 
meeting is arranged. Parents/guardians are advised that 
significant additional tardiness for three quarters may 
| be grounds for discontinuance from school the next | _ 
academic year. A significant number of late arrivals 
may also be a factor in retention decisions. Problem- 
solving efforts and goal-setting continue. 


quarter (13%) 


Student arrives late more than 9 
days in a quarter (20%) 


Greater than 20% of school days 
student arrives late in the first 
three quarters of the school year 
(20% equals 9 days per quarter) 
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Arriving late for more than 20% of school days for the 
first three quarters of the year may be grounds for 
| discontinuance from school the next academic year. A 
significant number of late arrivals may also be a factor 


| in retention decisions. 


i) 


Early Departure: 
3:45 PM at the 2001 S Street (PreK-1" grades). Students should remain in class until 
day. Students who are picked up early miss important information and disrupt class. 
repeatedly picked up early, the following actions will be taken: 


Classes end at 3:30 PM at the 3029 14” Street campus (2™ through 5" grades) and 


the end of the 
If a student is 


Early Departure 


Student leaves early 3 days in a 
quarter (~7%) 


Student leaves early more than 6 
days in a quarter (~13%) 


Greater than 13% of school days 
student leaves early in the first 
three quarters of the school year 
(13% equals 6 days per quarter) 


2. Discipline 


Action 
Teacher calls home 


and monitors situation. 
Administrators track student’s tardiness and 
communicate with family if lateness continues. 

School requires medical documentation if a health 
problem is the cause of early dismissal. A family 
intervention meeting is arranged. Parents/guardians are 
advised that significant additional early dismissal for 
three quarters may be grounds for discontinuance from 
school the next academic year. A significant number of 
late arrivals may also be a factor in retention decisions. 
Problem-solving efforts and goal-setting continue. 
Leaving early for more than 13% of school days for the 
first three quarters of the year may be grounds for 
discontinuance from school the next academic year. A 
significant number of late arrivals may also be a factor 
in retention decisions. 


E.L. Haynes’ approach to discipline is de 


rived from the Responsive Classroom model, which 


incorporates social learning into the daily program. The use of positive discipline is an expectation at 


E.L. Haynes. Staff members will treat students respectfully 
will be clearly communicated to students and consequences 


in all situations. Rules and expectations 
for breaking rules will be administered 
choices that ensure respect and safety 


calmly and fairly. Children are expected to make appropriate 


for themselves and others. In particular, children are expected to follow teacher directions and 


school rules, resolve conflicts without physical contact, 


be respectful of adults and each other, use 


appropriate language and respect the rights an 


d property of others. While on school property or 


during fieldwork, parents/guardians are expected to discipline their children, if necessary, in a 


positive and respectful manner consistent with th 


who physically discipline their child at school 


participating in fieldwork and may be asked to wait for their child outside the building, 


reported to the appropriate authorities. 


e Responsive Classroom model. Parents/guardians 
may be prohibited from visiting the classroom, 
and may be 


Children will be involved in making classroom rules and are expected to follow all classroom and 


school rules. In keeping with the philosophies of the Responsive Classroom, th 
consequences for students that forget or choose not to follow the rules. 


ere will be logical 


Logical consequences include: 
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Time Out: Time out is for children to think about the rules and their importance to the 
classroom and the school community. Time-out is not considered a punishment, but just 
time away from classroom activities. All children will likely have some time out during the 
year. When a child receives repeated time-outs in the same day or successive time-outs for 
the same reason, a teacher may choose to have the child take a tme-out in another 
classroom or with an Administrator. The time-out from the classroom gives the child an 
opportunity to reflect on their role in the class and the importance of classroom rules. 
Again, this is not considered a punishment, but time for the student to reflect and focus. Ifa 
time-out in another classroom or with an Administrator is needed, the teacher escorts the 
student or calls for another staff member to éscort the student.” a 


Loss of Privileges: Loss of privileges for a specific amount of time reminds children that 
privileges come with expectations. For example, a child who does not handle material safely 
may not be allowed to use the material until they have demonstrated their knowledge of 


using the material safely. 


“You Broke It - You Fix It”: This is a way of showing children that their actions are 
important. A child who writes on a table may be asked to clean all the tables. A child who 
hurts another child’s feelings may be asked to write a letter of apology to that child. Children 
are encouraged to suggest their own reparation if a classmate has hurt their feelings. 


Safety of all children is a primary concern at E.L. Haynes. For fieldwork, trips to the library and the 
park, and even crossing Irving Street for recess, children must be able to behave safely and follow 
teachers’ instructions. Children must demonstrate a consistent ability to follow adult directions 
before they can participate in outdoor activities. If there is concern about a child’s safe behavior on 
fieldwork, a teacher may require the student to have a parent/guardian chaperone or ask that the 
student not participate in the activity. At E.L. Haynes, the logical consequence for not behaving 
safely at recess is to miss recess for a specified number of days and to practice safe behavior. The 
actions of students who break school rules and procedures will be documented on an incident 


report. 


When students repeatedly break the rules and logical consequences appear not to be working, the 
classroom teacher will arrange a meeting with the parent/guardian and the student. A behavior 
contract for the student will be developed and agreed upon at this meeting. The purpose of a 
behavior contract is to make the classroom rules explicit to the child with daily reflection and 
recording of success. The teacher will plan accommodations and implement strategies designed to 
support the student in meeting the goals of the behavior contract. The parent/guardian may also be 
asked to try home strategies. Frequent communication with the parent/guardian at this stage is 
_expected and required. The teacher and parent/guardian will develop a plan for effective 
communication. It is critically important that a parent/ guardian be accessible and easily” ‘reached 
when their child has a behavior contract. 


For more serious infractions including fighting, not responding to a teacher’s directions, use of 
disrespectful language, intentional damage to school property, and threats of physical violence, 
parents/guardians will be called immediately and appropriate discipline will be determined. 
Appropriate discipline might require having parents/guardians coming to school to observe 
student’s behavior and support the teacher or any other staff, community service (to the school), 
leaving school for the rest of the day, suspension, or expulsion from school. (Please review the 
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_a knife longer than 4”, or an explosive of any kind 


Suspension and Expulsion policies in Section 3.) If a child is involved in a fight of any kind, 
parents/guardians will be called and asked to come get their child immediately. Additional 
disciplinary actions may follow. 


Suspension and Expulsion 


Students may be suspended from school for a specified number of days or expelled from the school 
for the remainder of the school year by the Principal (for suspension or expulsion) or an 
Administrative Designee (for suspension only) for serious infractions. Expelled students may re- 


apply to attend school the following year, but will receive no preference even if siblings attend. The 


school will attempt to contact the student’s parents / guardians before being suspended or expelled. 
2.1 Serious Infractions 


A serious infraction sufficient to justify consideration of suspension or expulsion is one which 
threatens the health, safety or welfare of a student, teacher or staff member or repeatedly impairs 
instruction for the student’s classmates. Serious infractions include; but are not limited to: 
a. Intentionally injuring, attempting to injure, or threatening to injure another person or 
oneself; 
Intentionally causing damage to school property or the property of others at the school, 
Using profane or extremely disrespectful language to another student or a teacher; 
Possession of any weapons or instruments designed or commonly used as weapons; 
Unsafe behavior including failing to respond to a teacher’s directions in such a way that it 
causes concern for the safety of the individual student or the class; 
f. Leaving the school or classroom without the permission or consent of the teacher or 
supervising adult; . 
g. Possession of profane material, sexual harassment, sexual assault or the display of sexually 
indecent ot lascivious behavior; 
h. Possession of alcohol, tobacco, illegal drugs; and 
Repeated and consistent misbehavior that significantly disrupts classroom instruction after 
behavior management plans have been implemented. 
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Except for extenuating circumstances as determined on a case-by-case basis by an Administrator, 
any student who brings a weapon into the E. L. Haynes Public Charter School shall be expelled for 
not less than one year and must re-apply for admission in accordance with the admissions policy. 
An Administrator shall refer to the criminal justice or juvenile delinquency system, simultaneous 
with expulsion, any student who is expelled for bringing 4 weapon into school, pursuant to 20 
U.S.C. § 8921 et seq. The term “weapon” means a firearm as such term is defined in 18 U.S.C. § 921, 


2.2. Procedures for Suspending and Expelling Students 


The decision to suspend or expel a student shall be made by the Principal or Administrative 
Designee with or without the recommendation of the student’s teacher or other school employee. 
The Principal or Administrative Designee will determine the number of days for suspension based 
on the severity of the infraction, the age of the student, and previous infractions. The suspension or 
expulsion shall become effective immediately unless otherwise stated by the Principal or 
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Administrative Designee. After three suspensions from school within the same school year for the 
same or different infractions, expulsion will be seriously considered. 


E.L. Haynes requires that a parent/guardian attend a meeting with the Principal or Administrative 
Designee and the child’s teacher before a suspended student may return to school. Upon 
notification of suspension, a parent/guardian should contact the Principal or Administrative 
Designee to schedule this meeting. 


The decision to suspend or expel a child shall be made in writing and given to the parent/guardian. 
The student’s parents/guardians have five school days to challenge the suspension or expulsion by 
submitting an appeal of the Principal’s decision, in writing, to the Chair of the Board of Trustees. 

The Board of Trustees will issue a decision in writing to the parents/guardians and the Principal 
within 5 school days after receiving the appeal. The Chair of the Board of Trustees shall convene a 
special meeting of the Board of Trustees to consider the appeal of the suspension or expulsion. The 
student and his or her parents/guardians, the student’s teachers, the Principal and other school staff 
may be invited to participate in this special meeting as the Board sees fit. The decision of the Board 
of Trustees in affirming or reversing the Principal’s decision is final. 


2.3 Procedures for Suspending and Expelling Students With Disabilities 


The bases for disciplining, suspending or expelling students with disabilities shall be no different 
than the bases for such actions taken against students without disabilities. Reasonable 
accommodation of a student’s disabilities shall not prevent the Principal from disciplining, 
suspending or expelling students when behavior not related to the disability threatens the health, 
safety or welfare of a student, teacher or staff member or repeatedly impairs instruction for the 
student’s classmates. 


3 Grievance Procedures 
3.1 Grievance Procedures for Parents /Guardians of Students 


It is the policy of the E. L. Haynes Public Charter School to treat all students in a fair and impartial 
manner. Student’s parents/guardians may submit a grievance to the E. L. Haynes Public Charter 
School to resolve any problems as quickly, fairly, and informally as possible. This policy should not 
be interpreted by any person as anything more than a method of solving problems before they reach 
damaging proportions. 


A grievance is any significant parent/guardian concern that arises in the education or treatment of 
_ their child. Parents and guardians of students who believe that they or their child have been treated 
unfairly are encouraged to utilize the following grievance procedures: ' _ 


Step 1: In the event a parent/guardian of a student believes that his/her child has been treated 
unfairly, the parent/guardian should discuss the situation with the child’s classroom 
teacher in an effort to resolve the issue. The classroom teacher may atrange a meeting 
between all parties involved in the grievance, including the Principal or Director, to work 
out an informal solution to the grievance. 
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Step 2: If a resolution cannot be reached through discussion with the child’s classroom teacher, 
the parent/guardian of the student should put the complaint in writing to the Principal or 
Director who is required to respond in writing within five (5) school days. 


Step 3: If the parent/guardian of a student remains unsatisfied with the resolution reached by the 
Principal or Director in writing, the parent/guardian of a student should present the 
written material (his/her complaint and the Principal’s or Director’s response) to the Chair 
of the Board of Trustees within five (5) school days of receiving the Principal’s or 


Director’s response. The parent/guardian of a student must notify the Principal of this 


action. 


Step 4: The Board of Trustees will issue a decision in writing to the student’s parents/guardians 
and the Principal within five (5) school days after receiving the grievance. The Chair of the 
Board of Trustees shall convene a special meeting of the Board of Trustees to discuss a 
resolution to the grievance. The student’s parents /guardians and Principal or Director may 
be invited to participate or excluded from participation in this special meeting as the Board 
sees fit. The decision of the Board is final. 


Parents and guardians of students are obligated to cooperate in good faith in the investigation and 
resolution of any grievance raised by them or against them. There will be no retaliation of any kind 
against a student for bringing up grievances under this procedure. At their own expense, 
parents/guardians of students may seek outside guidance in order to articulate a grievance as clearly 


as possible. 
3.2 Grievance Procedures for Teachers and Staff 


Teachers and other school staff members may also submit a grievance related to the education of a 
student or the actions or inactions of parents/guardians if informal discussions with the student, 
parent or guardian have been unsuccessful. Such grievances filed by teachers and other staff shall be 
filed directly with the Principal or Director, in writing, with a copy sent to the student’s 
parents /guardians. The grievance procedures follow those outlined in Steps 3 and 4 listed in Section 
4.1. 
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E.L. Haynes Public Charter School 
Family Commitment Letter 


E.L. Haynes Public Charter School (PCS) seeks to make education a community passion. We view 
parent/guardian participation as essential to the success of the education process. The school’s 
_ mission is to enable our students to master rigorous academic standards in all subjects, become 
skillful problem-solvers through deep understanding of math and science methods, and develop the 
lasting love of learning, character, and interpersonal skills critical for success in life. This mission 
cannot be accomplished without the active and ongoing support of all of our families. Family 
participation in the school will be nurtured in various ways to create a true partnership between the 
School and families. 


This Family Commitment Letter represents our mutual agreement to create an environment and 
experiences for our children that are conducive to learning and ensure their success. 

As the family of , I/we recognize that 
parents/guardians and family members have many responsibilities for our 
child’s learning. 


Families are responsible for making sure students are ready to learn. We will make sure that 
he or she: 
e arrives at school on time (8:30 AM), every day; 
e brings his or her backpack and folder every day; 
e returns any required permission slips with signatures in a timely manner; 
e has slept at least 8 hours every school night; and 
e eats 3 balanced meals per day at school and at home. 
Families are responsible for creating a learning environment for their students at home. We 
will make sure that he or she: 
e has a schedule and structure to study and complete homework; 
e watches a limited amount of television or no television at all, 
® participates in as many educational activities as we can arrange; and 
e benefits from as many books and other educational materials in our home that we can 
provide. 
Families are responsible for learning about and supporting the values and programs of the 
sO NS stg as at 
e read with our child for at least 30 minutes every day, —_ : 
® support our child’s participation in fieldwork and other school-sponsored trips and activities; 
e know the practices and principles of the school’s social curriculum called Responsive 
Classroom and the Student Promise about behavior expectations which I/we will reinforce 
with our child; 
e be aware of the literacy, math, and science curriculum and learning expedition(s) being 
taught; and 
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e make prompt payment (or make alternative arrangements with the school when payment is 
not possible) for student fees that support the academic program and Extended Day 
Program (if applicable). 


Families are responsible for staying informed about their students’ progress. We will: 
© attend all student-parent-teacher conferences or other special meetings set up by the teacher; 
e know the school’s promotion and graduation policies and the specific promotion 
requirements for our child. At E. L. Haynes, students move from one level to the next is 
based on the student’s accomplishments and not his/her age; they are promoted when they 
~ demonstrate they are ready by completing work and passing assessments, regardless of how 
long it takes. 


Families are responsible for communicating with the school and attending school events. 
We will: 
e check his or her folder every night for communication from the school and promptly return 
permission slips and other communications asking for parent/guardian response, 
® communicate regularly with his or her teacher(s) to get the information | /we need to 
support him or her; 
© use established channels of communication to offer suggestions and express concerns; and 
© attend at least four school-wide activities each year. (These hours count toward family participation 


commitment.-see below) 


Families are responsible for making positive contributions to the E.L. Haynes PCS 
community. We will: 
© volunteer for at least twenty (20) hours of service to the school pet year — some examples 
include, but are not limited to: providing in-class suppott, volunteering in the front office, 
preparing food for special event, serving on committees, conducting research in support of 
school projects or learning expeditions, leading workshops for other parents, maintenance of 
the school site, and/or administrative/office support. (Recording the hours and meeting the yearly 
obligation is the responsibility of each family. The school will maintain a Parent Participation Binder where 
hours can be logged. Other family members, childcare providers, or other “sponsors” unrelated to the student 
can fulfill participation hours.); 
attend at least one (1) School Planning Team or one (1) Board of Trustees meeting per year, 
if possible; 
¢ participate in fund raising needed for fieldwork or extended trips; and 
° offer suggestions to improve the school and take responsibility for helping to see that they 
are catried out. 


This Family Commitment Letter must be reviewed and mutually agreed upon by the family and 


school as a part of the family’s orientation to E.L. Haynes PCS. — Parents/guardians must signa 


copy and return it to school. 


We commit to be responsible for these guidelines for our child. 


Date: 

Name Relationship to Student 
Date: 

Name Relationship to Student 
Date: 
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E. L. Haynes Public Charter School Promise 


Be Kind, Work Hard, Get Smart 


Be Kind 


Treasure teachers: | treat my teachers with total respect. I never ignore or talk back. 
Golden rule: I treat friends the way I want to be treated. I respect others and appreciate 
their differences. 

Patience pays: I respect other’s learning by raising my hand to speak and not disrupting 
others. I encourage others to share their ideas. 

Treat it well: I keep tables, cubbies, halls, classrooms, and bathrooms clean. I pick up 
trash whenever I see it. I use materials carefully. 

No excuses: I admit when I’m wrong and use “I messages”, apologies, and other words to 
solve problems. I always tell the truth. 


Work Hard 


Everyday, on time: I will come to school every day. I arrive and leave on time. 

Bring myself and my tools: I come to class ready to learn with my folder, completed 
homework, and materials. 

Jump to it: I follow all directions the first time. 

Focus: I commit my two eyes, two ears, and one big brain to learning. I listen actively and 
participate fully in all activities. 

Top quality: I do my absolute best on my assignments. I take the time to be neat and 
complete. 

Mistakes are my friends: I learn from my mistakes and am willing to try again. 

No excuses: I never give up. I am persistent in reaching my goals. I never whine, pout, or 
act out when things don’t go my way. 


Get Smart 
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Scholar: I will reach and exceed my academic goals. 
Craftsman: I always try to get better at what I do and take pride in my work. 
Explorer: I am curious and want to learn about the world around me. 


No excuses: | am smart and know I can be successful. 
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